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Updates to the online
Axiom HELP system




AXIOM HELP - OVERVIEW

NOTE - With the release of Version 2019.4, all HELP options have been moved to the
MAIN | AXIOM MAIN or ADMIN | AXIOM ADMIN menus
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AXIOM HELP — ONLINE HELP

Open App
Menus ~

o | ——

o Product-based documentation is based upon
the industry as well as the products which are licensed

©)
©)

©)
©)
©)

HELP ADMIN AXIOMMAIN

@ H| a1

Navigation Save Refresh ¢
- Data

Applications & Budgeting 8t Performance Reporting
¢ AviEmld @ Capital Planning l

@ Capital Tracking

Online Help also available
from the AxiomMain menu

What’s New

Documents
o Administrator’'s Guides
o User Guides
o Training Materials

Axiom Budgeting and Performance Reporting 2019.4 Help

What's New Documents

Version 2019.4

you upgraded to 2019.4 from a version prior to
2019.3, we recommend that you review the
FAQ document and watch this video to understand

—
E NOTE: Significant changes were made to 2019.3. If
the scope of the changes.

Welcome to Kaufman Hall’s Axiom Budgeting & Performance
Reporting Suite—sophisticated, flexible performance management
solutions that empower finance professionals to analyze results,
model the future, and optimize organizational decision making.

Version 2019.4 features enhancements such as:

* New Executive and Department Monthly Package file collect
utilities allow you to manage the distribution of multiple monthly
reports to multiple executive and management personnel

+ Resolved known issues as well as improving feature
performance and usability

IMPORTANT: Some of the new features are included in the latest
Prototype file group. You must create a new file group to use these
features. For instructions (including video instructions), see Rolling
Forward to a New Budget Year

Training — Register for classes and access on-demand videos

Release Notes — Current and previous releases

Support — How to contact

m O %

Training Release Notes Support

Webinars - Axiom Insights

Join us for a free, live webinar hosted each
e = quarter by Axiom technical experts. The webinars
- will cover a range of topics to help you get the
most out of your Kaufman Hall products.
= = Can't n_lake the live eve‘m? Register and we'll sen
you a link to the recording.

Sign up today!

* Healthcare
* Financial Institutions
* Higher Education

For more information, including watching past recordings, click here.

Troubleshooting

ﬁ Need help resolving an error or other issue in
Axiom Budgeting & Performance Reporting?
Search our Troubleshooting knowledge base for
answers to common issues.

o Webinars — Axiom Insights — Sign up for upcoming webinars & view past recordings




AXIOM HELP — ONLINE RESOURCES

SYSTEM ADMINISTRATION

File Groups -
Scheduler -
Security >
Other Administration hd

MORE INFORMATION

Troubleshooting -

Technical Information -
Release Information -
wrence )
Training on alll K

What's New =
Using Axiom =
Web Reports =
FILE DESIGN
Data Queries hd
Axiom File Setup - [
Version 2019.4

Axiom Forms =
File Processing - A

—

Welcome to Kaufman Hall's Axiom Software
Suite—sophisticated, flexible performance management

solutions that empower finance professionals to analyze

results, model the future, and optimize organizational
decision making.

Version 2019.4 features enhancements such as:

- Fixed Report component enhancements to accommodate a wider
variety of report needs, including greater flexibility to define the
rows of dynamic row sections, and the ability to designate contra
accounts to automatically subtract from subtotals

- Export Formatted Grid components to a spreadsheet with
formatting automatically applied

= Import Wizard enhancements to assist in testing and
troubleshooting imports

+ Expanded support for Ellucian imperts, including the ability to
import from Colleague systems and specify default connections

See What's new and Release notes for more information.

Axiom features
and capabilities
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Start Here! Search
across over 8,000
included assets

Training Downloads Support

[ Yy

Instructions for an
MSU to escalate
an issue to
Support

Webinars
Looking for additional Axiom Software training
[ ] I — opportunities?
q Sign up for a training webinar here!
® e

22

Troubleshooting

;‘1 Need help resolving an error or other issue in Axiom
v Software?
Search our Troubleshooting knowledge base for

answers to common issues.

Links to Webinars
and register for
training

Instructions for an
IT staff to resolve
technical issues

Latest Updates

Latest patch: 2019.4.22 (January 6, 2020)
See the updated release notes for information on
fixes included in this patch.

[

Live view of our
latest updates
available to you

Newest features
currently in your
system

11




AXIOM HELP - SOFTWARE UPDATES

» Platform innovations :
released every quarter, Axiom Software Help

all are cumulative and

optional — and easy to
app|y g 0 %
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AXIOM HELP — CONTACTING SUPPORT

Axiom Software Help

« Trained Administrators
and MSUs of Axiom g = 0 %
may contact Axiom -

S u p po rt fOf ad d |t| O nal What's New Documents Training Downloads Support

guidance on issues not

reS O Ive d by AXI O m Welcome to I{aufmanf:-lall'T Axi?fm Software . Looking for additional Axiom Software training
Suite—sophisticated, flexible performance management — opportunities?

Help resources L e O Pl
decisic;n making. ' . =

e |nstructions, T

Version 2019.4 features enhancements such as:
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CcO ntact d etal IS are rows of dynamic row sections, and the ability to designate contra S I . A
28 p resolving an error or other issue in Axiom

accounts to automatically subtract from subtotals -ﬁ-
. . . Software?
CO ntal n e d Wlth | n + Export Formatted Grid components to a spreadsheet with “

Version 2019.4 Webinars
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troubleshooting imports

- Expanded support for Ellucian imports, including the ability to
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See What's new and Release notes for more information. Latest patch: 2019.4.22 (January 6, 2020)

See the updated release notes for information on
fixes included in this patch.



AXIOM HELP — ONLINE TRAINING

MAIN ADMIN AXIOMMAIN Home

- NOTE - With the release of Version 2019.4,
i‘f}* = @ IDJ = T =2| all OnLine Training will be available

B through Help on the MAI_N|AXIOM MAIN or
Applications Looking for additional Axiom Software training ADM'N'AX'OM ADMIN ribbons.
. — opportunities?
Sign up for a training webinarhe)
® O
4k A&

o Training Overview
o Register for all free online training classes (except Axiom Academy)
o No longer requires a KH Axiom website login
o Training Videos
o On Demand recorded videos on a variety of subjects ranging from 1-60 minutes

o Axiom Academy
o Register by sending an email to AxiomAcademy@kaufmanhall.com



mailto:AxiomAcademy@kaufmanhall.com

AXIOM HELP —= TRAINING VIDEOS

« On Demand recorded videos on a variety of subjects ranging from 1-60 minutes

Process management - Home > Tutorial videos > Drivers
a8 Bl A
Scheduler - ) . )
Drivers - Tutorial videos On this page
Security S Assumptions
File management - Benchmark

Assumptions Expense Adjustments

Configuring the h
onfiguring the home page Global Expense

Hiding or displaying items in the Bud Admin Global Revenue

task pane Configuration
MORE INFORMATION Driver File-Assumptions !I_(‘.?ufmanHaH_
axiomso > Driver
Troubleshooting -
General Overview
Tutorial videos - Global Data and Global Data Configuration
What's new Labor Accounts
Getting started anl & Labor Configuration
Drivers Labor Limits
Plan files Labor Rates
Security Benchmark Labor Target
Revenue Adjustments
Reference -
Stat Acct
Documents

Statistics Supplement
Release notes

Statistics - Part 1

Driver File-Benchmark Kayﬂ‘@nHaH

= Statistics - Part Il
axiomso ar

Additional resources -

Kaufman Hall Software Support
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AXIOM HELP = UTILITIES
- @ oA e

L > @ F e ' ¢ Il
| ‘e o ? |
d # i Farmwula Bar . f
Adenin Task Security Lodoed System  Scheduber Process | b ports & Data file SyEbem Recavery Helg Clase ,
Pares = - ltems  Browser Management = |LHilikies = Protection * Headings Taolk = - - Axiom 5W
? Oinliree H

* View client log file
« Creates spreadsheet log of activity from user workstation
 Log File Analyzer
* Log of activity from user workstation
« Filter options
* Connetion Test v o e v s v s e "
e About Axiom Software
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Preparing for your next planning cycle

BUDGET




OBJECTIVES OF REBUILDABLE PLAN FILES

Plan files
The focus of the 2019.3 and 2019.4 update was to improve
performance via plan file open and save.

Navigating plan files
T
Two new features: =

1.) Reapply current views 1=
(Used for Labor worksheets) | =
- Data currently exists but is hidden

2.) RAQB — Run Axiom Query Block
(Used for Provider and ProviderComp)
- Actively querying database when you select it

All inputs in the plan files are saved to the database and the
plan file is rebuilt every time it is opened.

Note: 2 new short videos on provider are available




FILE GROUP ROLL FORWARD - BUDGETING

Using Axiom Help — Search for Rolling Forward

Didn't find what you are looking for?

" . " Review these search tips.
Your search for "rolling forward" returned 6 result(s).

Rollmg Forward to gNew Budget Year

Baioms Emost current release and then follow these steps. Also make sure you're not in an active budget cycle. As part of the implementation process, a Kaufman Hall Implementation Consultant
helps you create a budget file group for the.current year, as discussed the section Setting ...

Documents

? | @©® H

Online Mavigation Save
Help ~ -

Budgeting & Performance Re

Capital Planning

Financial Planning

L8

.

@ Capital Tracking
L%

® Rolling Forecast
L8

Advanced Help

The following documentation materials are available for Axiom Budgeting and P&l Home > Rolling forwara
Healthcare Suite 2019.4 Release Notes.pdf Axiom Software 2019.4 Release-Note

Rolling Forward to a New Budget Year

Axiom Healthcare Financial Planning Video Archive
Axiom Healthcare Flnancml Plannlng Video Archive. { IMPORTANT: Upgrade Axiom to the most current release, and then follow these steps. Also make sure you're not in an active budget cycle. ]

As part of the implementation process, a Kaufman Hall Implementation Consultant helps you create a budget file group for the current year, as
discussed the section Setting Up Budget Plan Files. As part of the implementation process, a Kaufman Hall Implementation Consultant helps you
create a budget file group for the current year, as discussed the section "Setting up budget plan files” in the online help

For the next or subsequent file year, however, there are steps you need to complete to set up next year's file group. These steps include the
following:

1. Archive the current year plan file. (Optional)
. Roll data over to the next year's file group.
. Update suite variables.

2

3

4. Update process definitions.

5. Prepare for the next fiscal year.
6

. Review other system areas.

Topics in this section

1. Archiving current year plan files (optional)
2. Rolling data over to next year's file group
3. Updating suite variables

4. Updating process definitions

5. Preparing for the next fiscal year

6. Reviewing other systems for the new fiscal year

CONFIDENTIAL - © 2020 Kaufman, Hall & Associates, LLC. All rights reserved.
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PURPOSE — Convert the current plan files to
static snapshots for the files for Viewing only

«Converts all formulas in the plan file to
values

*Deletes all control sheets

*Disables refresh variables, action codes,
and data lookups

*Applies workbook and worksheet protection

*Applied to the active file group
(should be Current Year)

A plan file restore point is created before
the process is executed

CONFIDENTIAL - © 2020 Kaufman, Hall & Associates, LLC. All rights reserved.

ARCHIVE CURRENT YEAR PLAN FILES
MAIM ADMIN

AXIOMMAIN Home

L  w BX |

Admin Task Security Locked System Scheduler Frocess
Panes = - ltems Browser Management -

¢  Axiomn Assistant

BUDGET ADMINISTRATION -

Budget System Maintenance .

[_]Change Payroll 27 Tables-Current Period
¥ A View Dimension Tables
/. Dimension Maintenance
|E_] Review Paytype Mapping
Lf—_*’] PayrollGLMapping
¥ A Validation Tables
» A Other Dimension Utilities
F£ Archive Current Year Plan Files

My Files and Tasks

20



ROLLOVER TO NEXT YEAR FILE GROUP

- Confirm the Current Year file alias points to
the file group you want to copy from (2020)

- Rollover File Group
- Creates new file group (2021) from
prototype
- Copies driver file setup from current
year (2020) to next year (2021)
- Copies File Group Security from
current year (2020) to next year (2021)
- Update Suite Variables
- Makes new file group (2021) active
- Video — Available in HELP

REMINDER - Cloning the current year file group is not
recommended as you will NOT get the most current
template, calc method library and driver table setup.

CONFIDENTIAL - © 2020 Kaufman, Hall & Associates, LLC. All rights reserved.

m MAIMN ADMIN AXIOMMAIN Home

L R |

» — =i/

Admin Task Security Locked System  Scheduler Process
Panes + - ltems Browser Management ~

¢ Axiom Assistant

BUDGET ADMINISTRATION
Budget System Maintenance
Budget Assumptions
Prepare Budget Plan Files
Budget Files Administration

Administer Process Management

My Files and Tasks

Budget Audit Reports
Budget Financial Tools
Financial Reporting

Budget Reporting

Manage File Groups
- Rollover to Next Year File Group
#¥ Rollover File Group
. *# Update Suite Variables

Bud Admin

itions

21



MAIN ADMIN AXIOMMAIN Home

UPDATE SUITE VARIABLES Li» s R | &

. . Admin Task Security Locked System Scheduler Process
Makes new file group active S| - fems Eow Management
Applications System Management Workflow
Video available on process ¢ Axiom Assitant
BUDGET ADMINISTRATION =
" Budget System Maintenance et
e | ]
A Home Suite Variables Input (R/0) x E BUdgEt Assumptiuns =
- |
B24 - M
B2 L i Z Prepare Budget Plan Files ht
E F | G H S s J
. . w  Budget Files Administration ~
21| SuiteVariables Input Form < :
| 22 | Suite_Info Description Parameter I.I:; L Administer Process Management i |
23 _ - Click "Save” to save values = Budget Audit REPDI"E "
24 | Table to Post To: SuiteVariables ]
| 25 | w Budget Financial Tools h
26 Suite_Info Description Parameter = — . . )
27 E Financial Reporting v |
i =] 3
28| Suite < Budget Reporting v
ﬁ ORGMAME OrgMame KHA Health - J
30 | File Group Variables Z Manage File Groups -
| 31 || BudActiveFG Budgetfng Active File Group _} Rollover to Next Year Eile Gmup
' 32 | BudPlanCode Budgeting Plan Code Table i}
33 || Budgetyr Budget Active Budget Year _# Rollover Fll_E Grﬂl:-lp
| 34 | | BudActiveFGName Budget Planning Active File Group Name Budget2021 :‘*Updﬂte Suite Variables
i CMActiveFG
| 36 | CostMgmtyr
| 37 | RFActiveFG Rolling Forecasting Active File Group FGOO17
| 38 | RFActiveFGNamesShort Rolling Forecasting Active File Group Short Name RollingForecast




ROLL DATA OVER TO NEXT YEAR FILE GROUP

BUDGET SETUP

What to do if File Group already exists Budget setup checklit
Patch or Update Setting up data tables
Change Next Year Alias to Current Year Alias Managing file groups
Delete file group (refer to OnLine Help) Working wth e group
Delete BUDGET data tables Setting the fiscal year
Execute Rollover File Group Deleting file groups
Do NOT copy prior file group pdeting flegrose
Adding a new

department

Message below indicates the underlying tables are not correct
AQ5: CMs for Labor User Changes on sheet 'Drivers'. Invalid field definition column
‘AllKeysforRebuildCMAssign' in cell '"AA3" Column was not found.

Future Updates:

« Working on automated process to assist
« Creating a document to assist — New KB article

CONFIDENTIAL - © 2020 Kaufman, Hall & Associates, LLC. All rights reserved.
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ROLL DATA OVER TO NEXT YEAR FILE GROUP

Budget Data tables to delete

Table Name

BUD_PAY12_2021
BUD_PAY12_2021_SupportingDetail
BUD_PAY27_ 2021

BUD_PROV_2021
BUD_PROV_2021_SupportingDetall
BUD_RU_2021
BUD_RU_2021_SupportingDetall
BUD2021

BUD2021_Detall
BUD2021_Detall_SupportingDetail
BUD2021_SupportingDetall




UPDATE PROCESS DEF|N|T|ONS Fle  MAIN ADMIN AXIOMMAIN Home Insert
e o B O

. . Admin Task Security Locked System Scheduler Process
* The new file group contains the Panes - - ltems Browser Management -
Kaufman Ha” default proceSS Applicaa.tinns . System Management Workflow
definitions ¢ fdom Aesistant
" " - BUDGET ADMINISTRATION =
¢ BUdget Approval prOCGSS " _- Budget System Maintenance -
* You must review\update these £ \Buast fenpticns -
d _I; t b _I; o _Prepare Budget Plan Files L
erniuons erore use! as ﬁ E@Build&Pmcess Budget Plan Files
needed % Review Preliminary Budget
=~ 2~ Recalculate Budgets (as needed
* You can also import the [l budget Process Checkit
. ey . Budget Files Administration -~
process definitions from the = | PR Open Next Year Budges
previous file group 2 %Eﬂi“&ﬂ'&?ﬁiﬁ Detad Uity
Administer Process Management ~ |
.v ﬁ”, Process Management
Eﬂ Current Processes
E}, Process Definitions




IMPORTING PROCESS DEFINITIONS

File Groups

¥ . File Group Aliases
» vz Budget-2016
» v=] Budget-2017
» ¥Z]Budget-2018
b v=] Budget-2019
~ V=) Budget-2020 ‘ [
0 Open Plan Files
gﬂmate Plan Files
|E§l Process Plan Files
ER Copy Plan Files
4 @Templates
¥ [ Drivers
v =] Utilities
- m Process Definitions
® Budget Approval Process
i Budget Approval Process - EMC
nf'_'m Scenarios

¢ =

Edit

Open Read Cnly
Process Status
Document history...
Cut

Copy

Rename

Celete

| =] Budget-2021

Export

g
Copy shortcut to clipboard
Copy document path to clipboard
Add to Favorites

= Cpen Plan Fi
g Create Plan Files
E}; Process Plan Files
ER Copy Plan Files
L @Templates
] L_'& Drivers
b Utilities
- m Process Definitions
m Budget Approval Process
] Budget Approval Process - EMC
%! Budget Checklist
Scenarios
» V=] Budget-2021_v4

~—

Mew

Paste

Import Files

5]

Add to Favorites




PREPARE FOR THE NEW FISCAL YEAR
“ MAIN ADMIN AXIOMMAIN Home
i

 Follow the Budget Process Checklist b =0 |
« Confirm system period and year min sk Seury lodked System Schesler | N 3
e Update data to current — GL and Payroll anagemen
Provider, if used ¢ Axiom Assistant
° Update the Budget Configuration driver BUDGET ADMINISTRATION

Budget System Maintenance

Check calendar days and FTE factors for
2020 as a leap year

Budget Assumptions

b Access NY Budget Assumptions
b Access CY Budget Assumptions
Configure Task Pane ltems Visibility

Prepare Budget Plan Files

* New Scheduled jobs for 2019.3/2019.4 i o Process Budget Pl File

E Review Preliminary Budget

 New standard job for Build and Process e ResaleusieBudgeleiacosdads

£} Budget Process Checklist

My Files and Tasks

° NeW Standard recalc JOb f:; Budget Files Administration
«  Copy the standard job to create your own 1 EEETLF‘::;;T:E"ageme"t
« Do NOT use your prior year recalc jobs g Budget Financial Tools
I
=

Manage File Groups
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CHANGE IN STANDARD JOBS

 As of 2019.3 the standard Build & Process and Recalc jobs
have been modified and no longer contain AQs in the jobs

directly for the following:
» 1= Budget-2021
Cpen Plan Files

* Dept_HiStory E# Create Plan Files
o Initiatives |Eé Process Plan Files
. ER Copy Plan Files
* Instructions v [ Templates
 Plan = . PFP_Templates
* Provider (incl. ProviderComp) i3 Dept_History |
Initiatives
_ _ Instructions
These tasks are now managed within F'lan
13 Provider
the Master template. mr
v [ Drivers



CONFIDE

REVIEW OTHER SYSTEM AREAS

* Review and update Budget Control columns in dimensions
 Dept
e Acct
« JobCode
 PayType
Use PayType Mapping Analysis report to review
 Provider

 Load Employee Master file

« Update driver table information

* Create test budget plan files

* Login as a user to test security and process management

NTIAL - © 2020 Kaufman, Hall & Associates, LLC. All rights reserved.
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Preparing for your next planning cycle

CAPITAL PLANNING




FILE GROUP ROLL FORWARD — CAPITAL PLANNING

Using Axiom Help — Search for Rolling Forwar

oo L o

Budgeting
Integration with Axiom Financial Home >

glanning Your search for "Rolling Forward" returned 6 result(s).

Rolling forward to a new capital

Rolling Forward to a New Capital Budget Year
budget year g v g

e

rity for the Rew.file group Step 4: Running the CP ...
D e - CP and CT/Rolling forward/Rolling Forward to a New Capital Budget Year.htm
Copying or transferring capital projects
Security - The Copy or Transfer Capital Projects utility allows you to easily copy projects and data from one file group te-another i
approved capital project plan files and data to Axiom Capital Tracking. Copying projects from one Capital ...
CP and CT/File groups and plan files/Copying or transfering plan files.htm
Scheduler ~ I
Tutorial videos
The following training videos are available for Axiom Capital Planning: Capital Planning Capital Planning - Day 1 Capital
Imports g Summary Template Dimensions Dimension Maintenance Utility Dimensions Update Reports Integration Integration Cap|
VideosCP.htm

Exports 7 Axiom Healthcare Financial Planning Video Archive
Axiom Healthcare Financial Planning Video Archive.
KB/Platform/VideoArchive/axiom_hc_financialplanning.htm

MORE INFORMATION
Documents

Troubleshooting - The following documentation materials are available for Axiom: Release Notes You can download a PDF version of the
Healthcare Suite 2019.4 Release Notes.pdf Axiom Software 2019.4 Release Notes.pdf Guides Administrator's Guide.pd
Docs.htm

==

ADMINISTRATION

Integration with Axiom
Budgeting

Integration with Axiom Financial
Planning

Rolling forward to a new capital
budget year

Step 1: Configuring the new
file group for next year's
budget cycle

Step 2: Configuring Axiom
Capital Tracking for next
year's budget cycle

Step 3: Configuring security

for the new file group

Step 4: Running the CP Annual
Rollforward utility

To roll forward from one year to the next, you need to perform the-fgl steps: Step 1: Configuring the new file group for next year's budget cycle Step 2: Configuring Axiom Capital
il " ;—M

Home >

Rolling Forward to a New Capital Budget Year

To roll forward from one year to the next, you need to perform the following steps:
Step 1: Configuring the new file group for next year's budget cycle

Step 2: Configuring Axiom Capital Tracking for next year's budget cycle

Step 3: Configuring security for the new file group

Step 4: Running the CP Annual Rollforward utility

?

© H

Online Mavigation Save
Help ~ -

L

Budgeting & Performance Re

Capital Planning

O @0 @0

Capital Tracking
Financial Planning
Rolling Forecast

Advanced Help

Topics in this section

Step 1: Configuring the new file
group for next year's budget cycle

Step 2: Configuring Axiom Capital
Tracking for next year's budget
cycle

Step 3: Configuring security for the
new file group

Step 4: Running the CP Annual
Rollforward utility

CONFIDENTIAL - © 2020 Kaufman, Hall & Associates, LLC. All rights reserved.
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CAPITAL PLANNING — ROLL FORWARD STEPS

Step 1: Configure the new file group for next year’s planning cycle

 Legacy Clients
Upgrade to the latest version will install the new file group
Update the File group aliases

e Web Clients

Create the new file group
« All - Copy Process Management
« All - Enable Process Flow
Step 2: Configure Axiom Capital Tracking for next year’s planning cycle
 Normally done at the beginning of the fiscal year
Step 3: Configure security for the new file group
Step 4: Run the Capital Planning Annual Rollforward utility
« Copies the driver table settings from the previous planning cycle
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Step 5: Update Scheduled jobs

« Confirm the new file group is referenced

« Update any other year specific parameters




Preparing for your next planning cycle

FINANCIAL PLANNING




FILE GROUP ROLL FORWARD — FINANCIAL PLANNING
Using Axiom Help — Search for Rolling Forward 2 @ H

Online MNavigation Save
Help ~ =

-

Budgeting & Performance Re

Home >

Capital Planning
ADMINISTRATION Your search for "rolling forward" returned 13 result(s).

Capital Tracking

Using the Financial Planning
Rolling Forward to a New Planning Year
art of the implementation process, a Kaufl I'implementation Consultant helps you create an Axiom Financial Planning file group for the current year. For the next or subsequent
file n WLF-V-r R Tlle group and, tptionally, fill it with data. The Annual Roliforward ..

File groups/Rolling forward to a new planning year.htm

Interactive User Guide Financial Planning

Integrating rolling forecast and Rollina Forecast
operating budget data Select the data and years to roll forward =
Use these instructions to begin using the Annual Rollforward Utility for rolling financials forward to the next year. Step 1: Open the utility In the Fin Plan Admin task pane, in the
) Administration section, expand Administrative Utilities. Double-click Annual Retiforward Utility. On the first ...
Rolling forward to a new File groups/Select data and years to roll forward.htm

® o|0|j0 @

Advanced Help

FIETIg YT Copy driver file data for the annual roll forward

When preparing to roll data ferward from one year to the next, you can now copy data from théwrior file group for the Setup and Baseline drivers. You can also copy driver data for custom
Scheduler L 4 drivers once you recreate them for your new file group set. The copy action copies the driver data‘and also ...
Financial Plan Assumptions/Copy data for driver files.ntm

Security v Select years, sources, and data
Use these instructions to configure the Transfer to Financial Planning utility for t
sources, and data to be transferred. At any time, you can click the PREV link to g
Setting up home pages v Sys Admin/Integration/Select years sources and data.htm

Transfer to Financial Planning utility enhancements

MORE INFORMATION Improvements and additions to the Transfer to Financial Planning utility for the 2] i i 1 Home > Rolling forward to a new planning year
designate columns in the DEPT table to use as the default sources for Model sel Worklng with Integratlon - ¢ P 9y
Troubleshooting - 2019.4/[TFS 39560] Transfer to FP enhancements.htm reports 8 = A
Getting data into a new file group . .
Resources hd After you create a new file group for next year’s planning, there are multiple way: Working with Scenario Analysis RO | | In g FO r'wa rd tO a N ew Pl annin g Year
data from the prior year driver set manually one cell at a time, you can copy the d| v Topics in this section
File groups/Getting data into a new file group.htm reports

As part of the implementation process, a Kaufman Hall Implementation Consultant helps you create

. ) ; L Creating a new file group
an Axiom Financial Planning file group for the current year.

Web reports v . i . - Getting data into a new file group

For the next or subsequent file year, however, you need to create a new file group and, optionally, fill it

with data. Copy driver file data
ADMINISTRATION

The Annual Rollforward Utility allows you to pull data from the file group for the current year and Using the Annual Rollforward Utility
Using the Financial Planning import it to the file group for the next year. Your organization typically performs this process annually

§ to create a new model or set of new models with an updated time series.
Interactive User Guide

If your actuals are up to date, the system performs the annual roll forward process for base year 2 and 3. During the Data Planning process, the new
Integrating rolling forecast and base year 3 (current fiscal year) is updated with budget or projection data, depending on your Axiom Financial Planning configuration. The following
. diagram shows you the steps that are required for rolling your financials forward to the next year.
operating budget data
NOTE: Axiom Financial Planning already includes file groups for 2016-2019, but to roll forward to years 2020 and beyond, you will need to create a
Rolling forward to a new new file group.

planning year
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Step 1. Create the new file group — Admin task pane — Financial Planning

 Administration ~
» Dimension Maintenance - Integration Mapp
» A Dimension Update Utilities
v Administrative Utilities
& User Defined Credit Medians Input
"] Annual Roliforward Utility
] Revenue Spread Utility
@) FP Data Collection Template
» ). Security Setup
» . Financial Planning Data Diagrams

* [[A]Create New File Group - Next Year | b

« Update the planning year
* The utility will create any tables needed for the new file group



FINANCIAL PLANNING — ROLL FORWARD STEPS

Step 2: Get data into the new file group

Copy driver file data

Roll forward current file group data — Use the Annual Rollforward Utility to pull data from the
file group for the current year and import it to the file group for the next year.

Transfer operating budget data and Rolling Forecast data

« Use the Transfer to Financial Planning utility to leverage financial General Ledger and
payroll data to update the years for historical models and nodes from Axiom Budgeting and
Performance Reporting.

» Use the utility to also leverage the Axiom Rolling Forecast data tables to update the
historical model and node years.

Collect data from other sources — Use the FP Data Collection Template to gather data outside
of Axiom Financial Planning.

Manually enter data — If needed, you can enter historical data into Axiom Financial Planning
manually, directly into plan files.

You can use a combination of all of these methods to import data into a new file group for a new
year’s planning purposes. For example, you can use the Annual Rollforward Utility to bring in data
from the 2018 and 2019 file groups into a new 2020 file group, and then use the Transfer to
Financial Planning utility to bring in the budget data for 2020.
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Step 3: Copy driver file data

Financial Plan Assumptions A
[_;3 Manage Drivers

v " Update Assumptions
4y Baseline h
< ¥ CorpAllocation

- ¥ Setup
@Manage Node Default Detail

* Doubleclick to open the selected driver table

 Copy data from previous year file group? button defaults

to "No.”
* Click the drop-down arrow to the right and select Yes.

« Copy any custom driver tables



FINANCIAL PLANNING — ROLL FORWARD STEPS

Step 4: Run the Annual Rollforward utility
The roll forward utility has the following main processes:

« Configuration — Select the source file group for your roll forward.

e Models and nodes selections — Select which models and nodes to

Include and which models to save data to.

« Finalize and submit — Select whether to create nodes on submission
or to not create nodes if you want to add data from another source and

build the nodes later.
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Step 5: Update Scheduled jobs

« Confirm the new file group is referenced

« Update any other year specific parameters




Questions and Answers

Please send suggestions for future webinars to

ClientRelations@kaufmanhall.com




